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COMD 290 & COMD 390 – Summer Practice
Internship Report and Internship Poster Presentation
Internships allow students to gain hands-on experience in the industry by seeing the real world application of their courses. In order for students to successfully complete an internship, they need to document their experience and get final approval from their instructors. 
The documentation of the internship requires a written report and poster presentation that takes into account the design skills they have learned in the various classes they have taken. In order to fulfill both of these requirements, students have to collect information and plan and work on their internship report during the duration of their internship. 
Learning Outcomes:
· Gain hands on experience in a real work setting & learn about communication practices
· Develop work discipline and stamina
· Experience how the work environment and the industry practices are in reality
· Link theoretical knowledge with practice
· Apply concepts, skills you learned in class to real communication projects and in real life communication settings
*Both the report and poster will be uploaded on Moodle to be graded by the Instructor. 
Report Digital submission  online as PDF format.
Poster – Digital submission online as PDF format and A2 size poster will be printed to be presented during the InternFair.
Internship Report Content and Format
The internship report needs to have a cover page and a table of contents. The pages must be numbered. The report must be professional, well-organized and well-written. Please proofread your writing and use the spell-check function of your word processing program. The internship report comprises of four sections, each focusing on a different aspect of your internship experience: (1) Introduction of the Organization, (2) What you Learned, (3) Evaluation of the Internship, and (4) Appendix.
1. Introduction of the Organization: (400-600 words) This section provides an overview of the company, agency or organization where you did your internship. Introduce the company by explaining:
· the kind of business they are engaged in, 
· the number of employees, 
· company structure and historical overview, 
· its geographic location, etc. 
· department/section you worked for and  the work they do, 
· projects they are involved in, etc. 
2. What you learned & Your responsibilities as an Intern: (800-1000 words)  In this section of the report you need to explain what you did during your internship and projects you worked on through a detailed account of the activities you were involved in the workplace.  Explain in detail what you did during your internship, your responsibilities and duties. You can organize this section by:
· focusing on different projects you were involved in, or 
· provide an overview of all the tasks you completed, or
· Explain what you have on a weekly-basis. 
3. Evaluation of the Internship: (800-1000 words) This section is about your own assessment of what you have learned as a result of this internship. Reflect back on your experience, and try to address some of these issues:
· explain the positives and the negatives of your internship experience, 
· elaborate how you can use what you’ve learned in the future,
· contemplate three most important things you have learned
· explain if you were able to use any of the theoretical or practical knowledge that you learned at school
· reflect on your weaknesses, were you lacking practical knowledge, which subject matters did you think you needed to know more? 
· write about any help you received from the employees of the firm and in what ways
· reflect back on your internship experience and list the valuable skills you have  gained 
· would you recommend this company to another student? Why?
4. Appendix: Include samples of the work you did during your internship. Show a variety of pieces including photos, texts, and other works. Try to be selective and include the best samples of your work. You can also provide web links of the projects you worked on. The products you share in your appendix can/will also be used in your poster design. 
Poster Design Outline and InternFair
The Internship Poster will be presented during the InternFair, which will be a 2-3 hour poster presentation session where each student will prepare and present their internship experience in a poster. 
The poster may be prepared in any design software and printed to be presented at the event. It needs to briefly touch upon the sections included in the Internship Report, (1) Introduction of the Organization, (2) What you Learned and your responsibilities as an intern, (3) Evaluation of the Internship. It needs to also include some samples of the works you have worked on during your internship. Make sure to be creative and reflect your experience in your poster design. Also pay attention to design principles in your poster design and try to be make your poster engaging and informative for the viewers.
You will be present during the InternFair with your printed posters and you will be ready to reflect your experience and answer questions from COMD instructors and students. 
